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Hosoxenne o 6ubIHOTEKE

1. OBIIME TTOJIOXXEHUS

1.1.  Hacrosmee mnomoxenue PECTIaMCHTUPYET  JEATEIbHOCTh OHOIHOTEKH
MYHHIHMIATIBHOTO GODKETHOr0 0611e06pa30BaTeNbHOro Y4IpEKACHUS
«Knspkeropekast COLLy (nanee — Ionoxenue, Yupexnenne).

1.2. Hacrosimee nonoxenme pa3paboTaHo B COOTBETCTBHH C ®enepanbHbIM 3a-
KOHOM 0T 29.12.2012 Ne 273-®3 «O6 oOpasoBanuu B Poccuiickoii ®eneparmmy,
npukasoM Muskyastyper or 08.10.2012 Ne 1077 «O6 yTBepxkaeHun [lopsixa
y4€Ta NOKYMEHTOB, BXOJAUIMX B COCTaB OHOIMOTEYHOro ¢doHma» ¢ ygerom
micbMa MunoOpasoBanus ot 23.03.2004 Ne 14-51-70/13 «O ITpumeprOM 110710~
KEHMM 0 Oubnmoreke 06IE06pa30BATENHLHOTrO yUpexaeHus», Metoauueckux
pexoMennaimii ®I'BHY «HITb um. K.J[. Vinmmuckoroy or 31.05.2017, pexomen-
Aaimii MuHKyteTypsl ot 12.09.2017 mo pabore GuOMMOTEK C JOKyMeHTamy,
BKJTIOCHHBIMH B (DeIePaTbHBIN CIIUCOK SKCTPEMHUCTCKHX MaTepUaios.

1.3. bubnumoreka sBsercs CTPYKTYPHBIM NOAPA3IACICHUEM Y UpEXK/ICHUS, CO3/IaH-
HBIM B LEJAX OOECIEUEHNUS MpaBa YYaCTHHUKOB 00pa30BaTeIbHOrO mpouecca Ha
0OecIuIaTHOE M0JIb30BaHKE OMOIMOTEYHO-MH(OPMALHOHHBIMU pecypcamu.

1.4. TIopsmoK IONB30BAHMS MCTOYHHKAMHE UH(OPMALHH, TIEPEYEHh OCHOBHBIX
YCIyT M yCJIOBHS MX NPEOCTABIIEHHS ONPEAEIIAIOTCS HAacToAmuM IT00KeHHeM 1
TIPaBUIIaMH [0JIb30BaHKs OUOIHMOTEKOM, YTBEPKICHHBIMU JUPEKTOPOM Yupesk-
JICHHUS.

1.5. Oprammaumus o6cnyxuBanus YYaCTHHKOB 00pa3oBaTelbHOrO Ipornecca
HPOU3BOUTCS B COOTBETCTBHH € IPABHJIAMHM TEXHHUKH GE30MACHOCTH U IIPOTHUBO-
TIO)KAPHBIMH, CAHUTAPHO-T'UTHEHIIECKMUMH TPEOOBAHUSME.

2. LIEJIH, 3AJTAYU, ®YHKIIUU BUBJIMOTEKU

2.1. Llenu 6ubauorexu COOTBETCTBYIOT LIENISIM YUPEXKIEHUS M BKIIFOYAIOT B CE0S B TOM
4Ucsie: popMUPOBAHHE OOIIEH KyIbTypbl THYHOCTH Y4aLIMXCsi Ha OCHOBE YCBOEHHUS CO-
ACPXaHHs OCHOBHBIX 00I€00pa30BATeIBHBIX MPOIPAMM, HX ANANTALHS K KU3HH B 00-
HICCTBE, CO3MaHHE OCHOBBI /ISl OCO3HAHHOTO BHIGOPA M TOCIIEYIOMEr0 OCBOCHHS npo-
deccronanbHbIX 06pa3oBaTENLHBIX TIpOrpamMMm, BOCTIHTaHHE I'PaXIaHCTBEHHOCTH, TPy-
J0MO0Hsl, yBaXKSHHS K NpaBaM 1 CBOOOAaM €eIIoBeKa, JII00BH K OKpY:Karolei mpupoze,
Ponune, cembe, Gopmuposanue 3I0pOBOro 0bpasa XH3HH.

2.2. 3anavamu GuOIMOTEKH YUPEKIEHUS SBIISIOTCS:
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oGecrieueHye yJacTHIKaM 00pa3oBaTeIbHOro Mpomecca — 00ydJaromuMCs, Tiesia-
rorudecKuM pabOTHHMKaM, POIMTCIIAM (3aKOHHBIM TIPEICTABUTENISAM) YHAIIUXCS
(manee — [10JT30BATEISIM) — JIOCTYIIA K MH(pOpMALWH, SHAHKAM, WIesaM, KyJIbTyp-
HBIM LIEHHOCTSIM TOCPEACTBOM HCIIOJIb30BAHMS 610IMOTEYHO-NH(POPMALIMOHHBIX
PECYPCOB Y UPEXKICHHS,

BOCIMTAHKE KYJHTYPHOrO M TPKIAHCKOTO CaMOCO3HAHHA, TIOMOIIb B COLMAIH-
3aIH YYAIIErocs, PasBUTHH €r0 TBOPIECKOro NOTCHIMANA,

npHBJIeYEHNE YJAUXCA K CHCTEMATHIECKOMY YTeHUIO Y4eOHOM, XYIO0KECT-
BEHHOI, HAyYHO-TIOMYJIAPHON JTUTEPATYPBIL,

COJIEICTBIE PA3BUTHIO TIO3HABATEIBHBIX HHTCPECOB 1 CIOCOOHOCTEN ydaImXCcs,
dopMUpoOBaHE HABBIKOB HE3aBHCUMOTO 616 IMOTEYHOr0 TIONb30BaTeNs, 00yye-
HHe TIOWCKY, 0TOOPY ¥ KpUTHIECKOH OLCHKS rH(pOopMAaIIH,;

cozieiicTBHE TENarorHyeckuM pPabOTHUKAM B roi6ope HayqHO-METOIMHYECKO#
UTEparypsl, THPOPMUPOBAHKUE O HOBBIX MOCTYIUICHUAX B ouoIHoTeYHbIN HOHT;
COBEPILEHCTBOBAHNE MPEIOCTABIICMBIX GUOIMOTEKOM YCIyr Ha OCHOBE BHE/PE-
HHUS HOBBIX MH(OPMAIMOHHBIX TEXHOJIOTHI1 ¥ KOMITbIOTEpH3AIMM GHOIHOTEUHO-
MH(OPMALHOHHBIX TIPOLIECCOB, (opmMUpOBaHUE KOoM(OpTHON OHOIHOTETHOH
cpepl.

2.3. buOmmoTeKa BHIMOIHACT CIEAYIOMUC GyHKIMH:

2.3.1. ®opmupyeT (GoHA GubIMoTeYHO-MH(OPMALIMOHHBIX PECYPCOB Yupexne-
HUSL

KOMILTIEKTYET OCHOBHOH (OHJ yueOHBIMH, XY/I0KECTBEHHBIMM, HayYHbIMH,
CIIPaBOYHBIMH, NE[arorMEeCKIMH 1 HAYYHO-TIOMY/IAPHBIMH JIOKYMCHTaMH,
y4acTByeT B KOMILIEKTOBAHHH CreruanBUpoBaHHoro Gonaa yueOHMKaMu M3
qucITa BXOMSIMX B (peepanbHblil NepeucHb y4eOHUKOB, JIOMYIIEHHBIX K HCTIO/b-
30BAHHIO NPH PEATU3AIMH MMCFOLIHX rOCY/IaPCTBEHHYIO aKKPEIUTALHIIO obpazo-
BaTe/THHBIX POrPAMM HAYATLHOrO OOMIEr0, OCHOBHOTO 06mIero, cpeaHero oore-
ro oGpazoBaHus, U Y4eOHBIMH [HOCOOMSIME, JOTYIIEHHBIMM K HCIOJIB30BAHMIO
TIpH peau3aliy YKa3aHHBIX 06pa3oBaTebHBIX IPOrPamMM;

aKKyMyIupyeT (JOHI JIOKyMEHTOB, CO3/1aBACMBIX B Yupexnenun (myOmmxaimii 1
paboT IearoroB Y 4pexIeHIs, JTyHIiHX HAay4HbIX paboT U pedeparos yIamuxcs
W Ip.);

OCYIIECTBJISIET Pa3MELLICHNE, OPraHI3aluio 1 COXPAHHOCTh JIOKYMEHTOB;
OpraHu3yeT U BeJET cnpanoqno-6n6morpa¢mecmﬁ anmapar: karaioru (anda-
BUTHBII, CHCTEMATHIECKHMIA), KapTOTCKH (CHCTEMATHYECKYIO KapTOTeKy crarei,
TeMaTHYCCKHe KAPTOTEKH), DJIEKTPOHHBIH Karajor, Ga3bl JAaHHBIX MO TPOGHIIO
VYupexeHusL.

2.3.2. Ocymectisier mudGepeHIMpoBaHHOE 6uOIMOTeYHO-MH(POPMALIMOHHOC
00CITy’)KABAHHE YIAIIUXCS:

npenocTasIisier MHYOPMAIMOHHBIC PECYPCBI Ha Pa3IMIHBIX HOCHTEIISX;
opranm3yeT 00y4eHHE HaBBIKAM HE3aBUCHMOr0 OMOIMOTEYHOrO MONb30BaATE]A U
nioTpeGuTens MHpOpMALIH, COJIEIMCTBYET MHTErpaliy KOMIUICKCA 3HaHWH, yMe-
H¥ii ¥ HABBIKOB PA0OTHI C KHUTOH 1 uH(popMAaLKE;
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OKa3piBaeT WH(POPMAIMOHHYIO TIOAJEPKKY B PEIICHUM 3aJa4, BO3HMKAIOIMX B
nporiecce yueOHO#, camo00pa3oBaTeIbHOM U JOCYTOBO IEATEIBHOCTH yIalluX-
cL;

OpraHu3yeT MacCcOBBIC MEPOIPHSATHS, OPHUEHTUPOBAHHBIC HA Pa3BUTHE OOIIEH K
YHUTATEJILCKON KYJIBTYpPbl IMIHOCTH,

COJIEHMCTBYET MEAarormdeckuM pabOTHUKAM B OpraHu3aliy 00pa3soBaTebHOrO
nporecca U 10cyra yqanuxcs.

2.3.3. OcymectBisier quppepeHIMpoBaHHOE OHOIMOTEYHO-HMH(POPMALIMOHHOE
00CTy’>KUBAHHE ITEarOriIeCKUX pabOTHUKOB:

BBIABJISET WH(POPMALMOHHbIE MOTPEOHOCTH U yJIOBJIETBOPAET 3alPOCHI, CBSA3aAH-
HbIE ¢ 00yYEHHEM, BOCIIUTAHUEM YYaIlIXCS;

COZEUCTBYET MPOPECCHOHATBHOM KOMITETEHIMHU NIEJAroroB, MOBBIICHUIO KBAH-
(pUKaImMHK, IPOBEICHHIO ATTECTALIN; '
OCYLIECTBJISIET TeKyliee WHPOPMUPOBaHUE (IHH HHPOPMALMHK, 0030pbI HOBBIX
MOCTYIUICHHU U Iy OIMKaLmif);

CIIOCOOCTBYET MPOBEIACHHUIO 3aHATHN 1O (OPMUPOBAHKIO HH(POPMALMOHHOM
KYJBTYPBI YYalIUXCsi, SBISIETCS 0a30ii ISl MPOBEACHUS NMPAKTHYECKUX 3aHATHM
110 pabote ¢ UHPOPMALIMOHHBIMU PECYPCAMH.

2.3.4. OcymectBiser audpepeHIMpoBaHHOE OUOINOTEIHO-UHPOPMALIMOHHOE
00CITy)KUBAHKE POAHTENICH (3aKOHHBIX MPEICTABUTENIEH) YIaIMXCS:
yIOBIETBOPSET 3aMPOCHI MOJIb30BATENEH ¥ HHPOPMHUPYET O HOBBIX MOCTYILICHH-
X B OUOJIHOTEKY;

KOHCYJIFTHPYET IO BONPOCAM OpraHM3ally CEMEHHOr0 YTEHHWS, 3HAKOMHT C
uH(popMaIrei 1o BOCIIUTAHHIO IETEH;

KOHCYJIBTHPYET IO BONpOocaM y4eOHbBIX W3aHUM JUIS YIaIIUuXCHL.

3. OPTAHU3ALMSA JEATEJIBHOCTH BUBJIMOTEKH

3.1. O0mee pyKOBOJACTBO JESATENBHOCTbIO OUOIMOTEKH OCYIIECTBIIAET AUPEKTOP
YupexaeHus.

3.2. HemocpeAcTBEHHOE PYKOBOJACTBO OUOIMOTEKOM OCYIIECTBIIAET 3aBE YOI
OUOIHOTEKOM, KOTOPBIN HA3HAYAETCS JUPEKTOPOM Y UPEKICHHS.

3.3. aBenyromuii OMOIMOTEKOM HECET OTBETCTBEHHOCTh B IpEJIEIaX CBOCH KOM-
TIETEHIMH 3@ OPTaHM3AIMIO M PE3YJIbTaThl AEATEIbHOCTH OMOIHOTEKH.

3.4. 3aBemyromuii GUOIHOTEKOM pa3padaThIBAECT M NPEICTABIIAET AUPEKTOPY Y-
PEXICHHS Ha YTBEPXKICHHE CICAYIOIME JOKYMEHTHI:

HOJIOKEHKE 0 OMOIMOTEKE, MPaBKJIA MOJIb30BaHUA OUOIHOTEKOM,
IUIAHOBO-OTYETHYIO JJOKYMEHTALIMIO.

3.5. B cocraB OMOIMOTEKHA BXOIUT:

a0OHEMEHT;

YUTAILHBIN 341,

OT/IeN YUeOHUKOB,;

oTe UHPOPMAIMOHHO-ONOIHOrpaduIecKoi paboThI;

MeuareKa. .
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3.6. bubnmuoreuHO-UHGOPMALMOHHOE O0CIyKMBAaHUE OCYIIECTBIACTCS B COOT-
BETCTBUM C IUIaHAMHU Pa0bOThI OUOTHMOTEKM U PEKMMOM PAOOTHI Y UPEXKICHHUSL.

3.7. Pexum paGoThl OMOIMOTEKH OMpENeNseTcs 3aBeXylomuM OuOIHMOTEKOH ¢
y4eToM pekumMa paboTsl YupexaeHus. OIuH pa3s B MeCAIl MPEIyCMaTpUBACTCs
CaHMTAPHBI J€Hb, B KOTOPbIHA 00CTyKUBAaHUE MOJIL30BATENIEH HE MPOU3BOIUTCS.

4. YYET I[TOCTYIUIEHHWS Y BBIBBITUS JOKYMEHTOB BUBJIMOTEYHOI O
®OHJA

4.1. TIpueM J0KYMEHTOB B (poHI OMOIMOTEKH BKIIFOYAET CIIETYIOIIME OTIepaLiH:
CBEpKA MOCTYILIEHUH C MEPBAYHBIM YYETHBIM JOKYMEHTOM (HaKIa[Had, aKT),
BKJIFOYAOIIMM CITUCOK TMOCTYNHMBIINX JOKYMEHTOB;

COCTABJICHME TEPBUYHOTO YUETHOTrO JOKYMEHTa JUIA MOCTYILIEHHH 6€3 COmpoBo-
JIATEJIbHOM JIOKYMEHTALIH,

perucTpanys MoCTYMMBIINX AOKYMEHTOB B PETHCTPAX CYMMapHOro, IpyIoBOro
u uaauBuayansHoro yuera (TOCT 7.0.93-2015 «bubmuoreunsiii gpomu. TexHo-
sorusi GOPMUPOBAHUSY).

4.2. TIpy TOTIOJHEHHMH OCHOBHOTO OHGIHOTEYHOro (oHIa HEOOXOTMMO COOMIO-
nath TpedoBanms DenepanbHoOro 3akoHa or 25.07.2002 Ne 114-®3 «O npoTHuBoO-
JEeHCTBHM SKCTPEMHUCTCKOM JEATeIbHOCTH». JIOKYMEHTBI, BKIIOYEHHbIE B Dente-
panbHBIN CIMCOK SKCTPEMHUCTCKUX Marepuanos (nanee — ®COM), onyOirkoBaH-
HbIl Ha ouManbHOM caiite MuHrocTa (minjust.ru/ru/extremist-materials), npu-
o0peTarh 3alpemieHo, NPH BbIBICHUH UX B (OH/IE — U3bIMATH U3 IOCTYTIA.

4.3. Vuer u 00paboTKa JOKyMEHTOB OHOIMOTEYHOro (hona.

4.3.1. Yuer u 06paGoTKa JOKyMEHTOB OCHOBHOTO (D)OH/IA OCYLIECTBIISETCS UHIU-
BHIyallbHBIM CrI0co00M. CBeIeHHS O MOCTYIMBUIMX II€YaTHBIX JOKYMEHTaX BHO-
csires B «KKHMTY CyMMapHOro y4eTa JIOKYMEHTOB OCHOBHOTO (poH/Iay.
[MocTynMBIIMM JTOKYMEHTaM MPHCBAMBAIOT HHIMBUAYAIbHBIA PErHCTPALMOH-
Hblii HOMEP (MHBEHTAPHBINM HOMEpP WM MHOH 3HAK, PUHATHIA B Ka4YeCTBE Peru-
CTPAIlMOHHOTO HOMEPA, CHCTEMHBI HOMEp IS SJIEKTPOHHBIX JOKYMEHTOB) U
mudp XpaHEHUs.

PerucrpaioHHbIe HOMEpa U MU(pPbI OTMEYAIOT B PETUCTPAaX UHIMBHIYJILHOTO
y4era JOKYMEHTOB — HHBEHTAPHOM KHUIeE, KAPTOTEKE PETMCTPALMH TaseT, Kyp-
HAJIOB, Y4eTHOM 0a3e TaHHbIX.

Bce 2K3eMIUIpBI IPUHATHIX M31aHUH mTeMnenoTes. [ltemnens ¢ HauMeHOBa-
HHeM YUpexIeHus JT0/DKEH ObITh MPSMOYTOJIBbHON (POPMbL, pasMEPOM He 0OJIbIIe
geM 1,5 x 4 cm.

1IteMmens cTaBUTCA Ha 000POTE THTYJIHHOTO JIKCTa (IIPH OTCYTCTBHHU THTYJIbHO-
TO JIUCTA — Ha MEPBOM CTPAHMIIE TEKCTa IO 3arjiaBueM), Ha 17-i cTpaHuie Moj
TEKCTOM B JIEBOM HIDKHEM YIIIy M Ha 06opore Kaxaoro mpuioxenus. Ha 6po-
IIOpax M KypHAIaX LITEMIIe]b CTAaBUTCS TOJBKO Ha OOJNOXKKE WM Ha NEpBOH
CTpPAHMULIE TEKCTA.

CocraB 0CHOBHOro (oHIa GUKCHpyeTcs B KapTOYHOM a()aBUTHOM Karaiore, B
SJIEKTPOHHO#M 6a3e TaHHBIX OMOIHOTEKH.
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4.3.2. Yuer u o6paborka cnienamu3upoBaHHOro Gonnga. Crenman3upoBaHHBIN
(OHI yIUTHIBAETCSA W XPAHUTCS OTAEIFHO OT OCHOBHOTO OMOIMOTEYHOrO (oHAA.
Y4er JOKyMEHTOB CICIHATM3UPOBAHHOIO (OHAAa KaK MHOIOIK3EMILUIIPHON JIU-
TEpaTypbl OCYIIECTBISIETCS IPYIIIOBBIM cIOCOOOM U oTpaxkaeTcs B «Kuure cym-
MapHOro y4dera y4eOHOro (poHaa» ¥ B KapTOTEKE PErMCTPALIMOHHBIX KAPTOYEK.
Ha kaxa0e HauMeHOBaHHE JOKYMEHTOB CTIEIHATM3UPOBAHHOIO (POHIA 3aBOIUT-
cq OTHENbHAS ydeTHas Kaprodka. Kaprouku ¢ OubamorpaduyeckuM OmucaHueM
U3/1aHMi Y9eOHMKOB PacCTaBJISIOTCS B YYETHYIO KapTOTEKy IO KjaccaM, a BHYT-
pH KJ1accoB — M0 andaButy Gamuinii aBTOpoB WM 3aryiaBui. [ KOHTpod 3a
COXPAHHOCTBIO YUETHBIX KAapTOYEK OHU PETUCTPUPYIOTCA B «OKypHane perucrpa-
IIUH YIETHBIX KAPTOUEK YICOHUKOBY.

Texaudeckas 00paboTKa JOKYMEHTOB IPEIyCMaTpPUBACT CJIEIYIOLIHE OTEPALH:
IPOCTABJICHHE HA KOKIOM JOKYMEHTE IITeMIies OMOIHMOTEKH B COOTBETCTBHU C
MYHKTOM 4.3.1 HaCTOAIIEro MOJOXKEHUS,

YCTAHOBJICHHE CPEJICTB 3ALIUTHI OT YTPAThl (MArHATHBIH JaTYMK, PaJHOYMIL, HHOU
BUJI MAPKHUPOBKH),;

VB3rOTOBIICHWE W TPUKPEILUICHHE K JIOKyMEHTY macropra ydeOnuka. Ilacmopt
y4eOHMKa NPUKIEHBACTCS HA MOCIEIHEN CTpaHMIe ydeOHUKA. 3arOIHAETCs pU
BBIJAY€ YUTATEIIIO. '

VYuer cneuuaa3upoBaHHOrO (OH/IA MpeTyCMarpyuBacT OTPAKEHUE €ro COCTaBa B
CIIPaBOYHO-OMOIHOrpaddecKkoM arnmapare OMOIMOTEKHM, B TOM YHMCJIE€ B DJIEK-
TPOHHOM 0a3e JaHHBIX.

4.4. BpIObITHE TOKYMEHTOB OO IMOTEYHOTO (POHMA.

4.4.1. TIpu4MHBL, TI0 KOTOPHIM JTOKYMEHT MOXET ObITh BBIBEECH M3 COCTaBa OuO-
JMOTEYHOro (pOHIA, BKIIOYAIOT B TOM YHMCJIE BETXOCTh, AE(PEKTHOCTH, yCTape-
JIOCTH TI0 COfieprKaHMio, yTpary. VICKmoueHHe AOKyMeHTa M3 OMOIHMOTEYHOro
¢oH1a MPOBOAKMTCS HAa OCHOBAHMH aHATM3a cOCTaBa 6ubIMoTEYHOro (hoHIA U pe-
3yJILTaTOB €r0 MPOBEPKHU.

4.4.2. Tlog BeTXOCTHhIO JHOKYMEHTA IMOHUMAIOT PE3YyJbTAaT €CTECTBEHHOI'O CTape-
HUSA WK PU3UHYECKOT0 M3HOCA JIOKYMEHTA.

4.4.3. Tlon ne(peKTHOCTHIO JOKYMEHTA IIOHUMAKOT YaCTUYHYIO MK TOJIHYIO yTpa-
Ty JKCIUIyaTalOHHBIX KAa4eCTB JOKYMEHTa B PE3yJIbTare BHENIHErO BO3/ICHCT-
BUSL

4.4.4. Tlox ycTapenocThio MO COJACPYKAHUIO MOHMMAKOT IOTEPI0 aKTYaJlbHOCTH
TEMATHKH, TOATBEPKIAEMYIO OTCYTCTBHEM CIIPOCA YUTaTresei, HeBOCTpeOOBaH-
HOCTBIO B IIEPEPACTIPE/IEIICHAN M PEATM3ALMNA. (U1 YIeOHHKOB H y4eOHBIX I10CO-
OMii — HCKITFOYEHUEM U3 CITUCKA)

4.4.5. Tlox yTparoii JOKyMEHTA IOHUMAIOT €r0 OTCYTCTBHE B (poHIE OUOIHOTEKH
N0 NPUYHHAM TOTEPH, XUIICHUS, GSICTBHM CTUXHMIHOrO, TEXHOIE€HHOTO (B TOM
YpClIe XaKePCKOM arakv U HEeBOCCTaHOBMMOTO cOOsi 3JIEKTPOHHOrO 000pyaoBa-
HUS) WIH COLMAIBHOTO XapaKTepa, 110 HEYCTAHOBJIEHHOM MPUYHHE.

4.4.6. TIpouecc UCKIIIOYEHUS JOKYMEHTOB 13 (poHIa OGHOIMOTEKH OCYIIECTBIIACT-
cs B cOOTBETCTBHUH ¢ [TopsIKoM ydeTa JOKYMEHTOB, BXOIAIIMX B COCTaB OMOIHO-
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TEYHOr0 (POHIA, YTBEpPXKAECHHbIM MpuKazoM MuHkybTypsl oT 08.10.2012 Ne
1077.

4.4.7. BpiObiTHE JOKYMEHTOB OMOIMOTEYHOrO (POH/IA TPOU3BOJUTCS B pE3yJIbTaTe
MX CIIMCAHUS KOMMCCHEN, CO3AAHHOM TUPEKTOPOM Y UPExKICHUS.

4.4.8. Yrunuzanys CNHUCAHHBIX JIOKYMEHTOB OHOIMOTEYHOro (pOHAA NPOU3BO-
JITCSI B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoii eneparmu.

5. TIPOBEPKA IOKYMEHTOB BUBJIMOTEYHOI'O ®OHJIA

5.1. IInanoBast MpoBepKa TOKYMEHTOB OMOIMOTEYHOrO (POHIA MPOBOIUTCA C Tie-
PHOIUYHOCTHIO OJUH pa3 B ISTh JIET HA OCHOBAHMM rpaduka MPOBEPKH, yTBEP-
YKICHHOTO 3aBEYIONIMM OUOIMOTEKOM.

5.2. BHerianoBas mpoBepKa JTOKYMEHTOB OMOIMOTEYHOro (poHIa MPOU3BOIUTCS
B 00s13aT€IbHOM TOPSIIKE:

P BBISBJIEHUM (DAaKTOB XUIICHWUS, 37I0yNIOTPEOICHUS HIN IOPYU JOKYMEHTOB;

B CIIy4ae CTUXUMHOrO OEICTBUS, MOXKapa WK JPYTUX Ype3BbIYaiHBIX CUTYALUH,
BBI3BAHHBIX SKCTPEMATBHBIMH YCIOBUSIMU;

MPY peOpraHv3alvy WIN JIUKBUIALMY Y YPEXKICHHUA.

5.3. IIpoBepka (poHaa Ha MpeIMET HAIMYMSA B HEM JIOKYMEHTOB, BKIIFOYEHHBIX B
®COM, npoBoaUTCS:

TPY TIOCTYTUICHAN HOBBIX JJOKYMEHTOB B (POH[T;

CHCTEMAaTHUIECKH (HE peke OJHOro pasa B Tpu Mecsia) nyreM cepka PCOM co
CrpaBoYHO-OMOIMOrpaduaeckiM anmaparoM QoHa OMOIUOTEKH.

5.4. Tlo uroram NMpoBepKH 3aBEAYIOUMI OMOIMOTEKON COCTABIISET AKT, ITOIMCHI-
BAET M XPAHWUT €ro B OUOIMOTEKE B TEUEHHE CPOKA, YCTAHOBJIEHHOIO HOMEHKIIA-
Typoii aen. Eciu kakue-To JOKYMEHThI OTCYTCTBYIOT II0 HEYCTAHOBJICHHOM IpH-
YHHe, TO K aKTy NPUKJIAIbIBACTCS UX CIUCOK, B KOTOPOM (PUKCHPYIOTCS CBEIACHHS
0 KOJIMYECTBE JOKYMEHTOB OMOIMOTEYHOro (POHAA B HATMYMU U KOJIUYECTBE OT-
CYTCTBYIOUIMX JOKYMEHTOB, B TOM YHCJIE TI0 HEYCTAHOBJICHHOH NpH4MHE. B akre
TAK)KE YKA3BIBAKOTCS HOMED M JaTa aKTa MpeabLAyIIeH IPOBEPKH.

IIpu BBISBICHHM B IMpoOLIECCE MPOBEPKH (POHIA OTCYTCTBYIOINMX JOKYMEHTOB U
HEBO3MO)KHOCTH YCTAHOBJICHUS! BUHOBHBIX JIMIL YOBITKH 10 HEJOCTa4YaM CIIHMChI-
BAIOTCS B COOTBETCTBHH C JACHCTBYIOIMM 3aKOHOAATEILCTBOM.

5.5. lnsa npoBepku OUOIMOTEYHOro (GoHAA YUpexIeHUs HA IPEIMET HaJIUIUs B
HEM JOKYMEHTOB, BKJIIOUEHHbIX B DCOM, B YupexieHnH CO3/1aeTCs CIEIHalIb-
Hasg KOMHCCHUS MO cBepke OubmmoreqHoro ¢pouna ¢ @enepajibHbIM CIIMCKOM IKC-
TPEMHUCTCKHX MaTE€PHAIOB, BHISBICHUIO, U3BATHIO U YHUYTOKEHHMIO OKCTPEMHU-
CTCKHX MarepuaioB (nanee — KoMuccus mo NMpoBEpKe SKCTPEMHMCTCKHX Mare-
pHAJIOB), KOTOpasi CUCTEMATHYECKU (HE peke OJHOro pasa B TPH MecsIa) oCy-
IIECTBIIET MPOBEPKY OMOMMOTEYHOr0 (JoHAA YUpPEKIAECHUS Ha NMPEAMET HAIH-
4y B HEM JOKYMEHTOB, BKIo4eHHbIXx B ®COM, nyrem cepku ®COM co
CIIpaBoYHO-0MOIMorpaduaeckum anmaparoM (GpoHza.
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[Tpu BbISIBIEHUH JOKYMEHTA, BKIHOUEHHOr0 B @COM, Ha dTarne KOMIUIEKTOBAHUS
(oHIa yKa3aHHBIN JOKYMEHT HE MOJUISKUT BKIIOYCHUIO B OUOTHOTEUHBIN (HOH/T
YupexaeHus.

B ciryyae BbIsiBI€HMSI JOKYMEHTA, BKIIOYEHHOr0 B ®COM H yKe HaXoAsmerocs
B (oH/Ie OMOIMOTEKN YUpeKACHUS, JOKYMEHT MCKITIOYaeTcs U3 OMOIMOTEIHOro
(oHIA ¥ OUIEKHUT YHUUTOIKEHHUIO.

6. TIOPS1JTIOK ITOJIb30BAHU I BUBJIMOTEKOM

6.1. 3amuch ygammxcs YapexaeHus B OMOIMOTEKY MPOU3BOIUTCS 110 CITUCOTHOMY
COCTaBy KJIacca B MH/AMBUIYaJIbHOM MOPSAKE, EAArori4eCcKuX U MHBIX pabOTHU-
KOB YUpEXKICHUS, POAUTENCH (MHBIX 3aKOHHBIX MPEACTABUTENCH) YHAMXCS — I10
nacnopty. [lepeperucrpaimsi noss3oBaresieil OUOIMOTEKH MPOU3BOUTCS €3KEr0/I-
HO.

6.2. JIOKyMEHTOM, TOATBEPKAAIONIMM [IPABO TOJIb30BaHUS OUOIMOTEKOMH, SIBIIS-
eTcs yuTareNbekuii popmysap. Uurarensckuii Gopmysip GUKCHpPYET Jary BbI-
Ja4¥l TIOJIb30BATENIO JTOKYMEHTOB M3 (poHAa OMONMOTEKU U WX BO3BPAILCHUS B
OuOIHMOTEKY. :

6.3. ITopsaok mmobs30BaHNst a0OHEMEHTOM:

6.3.1. Ilonp30Bareny UMEIOT MPABO MOJIYYUTh HA JOM W3 MHOTOTOMHBIX M3/1aHUIA
He 6oJiee IByX TIOKYMEHTOB OIHOBPEMEHHO.

6.3.2. MakcumalibHbl€ CPOKH MOJIb30BAHUS JIOKYMEHTAMU:

y4ueOHuKY, ydeOHbIe TocoOus — yueOHbIH rof;

Hay4YHO-TIONYJ/ISIpHAsA, TO3HABATEIbHASA, XYIAOXKECTBEHHAsl JIHWTEparypa — OAUH
MECHILL;

MIEPUOAMYECKIE 3AaHMsI, U3/1aHUSI MOBBIIEHHOTO cripoca — 15 mHeil.

6.3.3. [lonp30Bares MOTyT MPOJIATH CPOK I0JIH30BAHMS JIOKyMEHTaMU, €CIIU Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX IMOJIb30BATEIIEH.

6.4. Tlopsa0oK MOJIB30BaHKS YUTATBHBIM 3AJI0M:
6.4.1. JlokyMeHTBbI, MpeTHa3HAYECHHBIE ISl pa0OThl B YUTATLHOM 3aJIe, Ha JOM HE
BBIJAIOTCAL.

6.4.2. DHIMKJIONEIWH, CIPABOYHHMKH, PEIKHE, LIEHHBIE JOKYMEHTHI BBLIAIOTCA
TOJIBKO JUTs pabOThl B YUTATBHOM 3aJI€.

6.5. I[Topsinok paGoThI ¢ KOMITLIOTEPOM, PACTIOIOKEHHBIM B OMOTUOTEKE.

6.5.1. PabGoTa ¢ KOMITbIOTEPOM YYaCTHHUKOB 00pa30BaTebHOIO IpoLecca Npous-
BOJIUTCS B MPUCYTCTBUM COTPYAHMKA OUOTHOTEKH.

6.5.2. Paspemaercs paGoTa 3a OJHUM NEPCOHAIBHBIM KOMIIBIOTEPOM HE Ooiiee
JIBYX YEJIOBEK OJJHOBPEMEHHO.

6.5.3. TTonb30Bare;, UMeeT NpaBo paboTars ¢ COOCTBEHHBIM HOCUTEIEM HH(OP-
Mall{H TT0CJIE MPEIBAPUTENHHOI0 TECTUPOBAHUS €70 paOOTHUKOM OMOIHOTEKH.
6.5.4. ITo BceM BompocaM Movcka MH(popMaIMK B HHTEPHETE M0JIb30BATEND 101~
JKeH o0paimarbcd K paboTHUKY OMONMOTEKH; 3arpeniaeTcs oOpalleHue K pecyp-
caM MHTEPHETA, MpeIIoaraolyM OIUIary.
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6.5.5. Pa6ora ¢ KOMIIBIOTEPOM MPOM3BOJMTCS COTJIACHO YTBCPXKICHHBIM CaHM-
TapHO-TUr'ICHUIECKUM TPEOOBAHIAM.

7. TIPABA Y OBSI3AHHOCTH BUBJIMOTEKH

7.1. PaGoTHuKH OMOIMOTEKHA UMEIOT MPABO:

CaMOCTOSTEIbHO BbIOHWpaTh (OpMbI, CpPEACTBA H  METOJbI OubIMOTEYHO-
ME(OPMAIIMOHHOTO 0OCTYKUBAHNS 00pa30BATENHHOIO U BOCITUTATEJIBHOTO IIPO-
IIECCOB B COOTBETCTBMH C IIENIAMH ¥ 33/1a4aMy, YKa3aHHbIMHU B yCTaBC Yupexe-
HYS U TIONOKEHUH 0 OHOJIMOTEKE;

NPOBOAMTH B YCTAHOBJICHHOM MOPSAIKE (aKyabTaTHBHbIC 3aHATHSA, YPOKH H
KPYXKH OUOIMOTEIHO-OMOIMOrpaduHeckux 3HAHWHM ¥ MH(OPMAIMOHHOM KYIIb-
TYpBI;

ONpEIENSTh UCTOUHMKA KOMILICKTOBAHMS HHPOPMALIOHHBIX PECYPCOB;

M3bIMaTh W PEATH30BIBATh TOKYMEHTHI W3 (DOHIOB B COOTBETCTBHMH C MHCTPYK-
1wieit o ydery 6ubmoredHoro GpoHza;

y4acTBOBATH B YNPABJIECHAN YUPEHKICHUEM B IOPSIKE, OTPEC/HIEMOM yCTaBOM;
y4acTBOBATh B COOTBETCTBUM € 3aKOHO/ATEILCTBOM P® B paGoTe OHOIMOTEYHBIX
accoIyanyi Wiv COr30B.

7.2. PaGoTHVKH OMOTHOTEK 00SA3aHbL:

0BeCIIeYrTD [0JTH30BATENSM BO3MOYKHOCTh PabOThI ¢ MH(OPMAIMOHHBIMU PeCyp-
camy OMOJIMOTEKH,

uH(OPMUpOBATh IOJb30BaTENCi O BHIAX MPEIOCTABIIEMBIX OMOIMOTEKOM
yCaIyr;

OCYIIECTBIISATh IUIAHOBBIC UM BHEIUIAHOBBIC NPOBEPKH 6ubimoredHoro (oHa,
PEryJSIPHO OCYIIECTBISTh MPOBEPKY OouomoTedHoro (GoHaa YUpeKACHUA Ha
TIpeIMET HATHYMS B HEM JIOKyMEHTOB, BKIIIOYCHHBIX B OCOM;

00ecreurTh HaydHyI0 OPraHu3aluio (POHIOB U KaTajoros;

dopmupoBars (OHIBI B COOTBETCTBHH C YTBEPH/ICHHBIMU (enepanbHBIMU i€~
peuHsMH yqeOHBIX H3/IaHHii, OCHOBHIMU 0Gpa3oBaTebHBIMA IPOrpaMMaMu Y-
PeXICHNS, HHTEPECAMH, TIOTPEOHOCTAMY 1 3arpocaMu BEex Kareropuii mojb3o0-
Barejei;

COBEPILICHCTBOBATD nH(popMaMoHHO-6uOIMorpaduieckoe 1 OHOIMOTEYHOE
06CTyXKUBAHUE MOJIb30BATEICH,

oGecreunBaTh COXPAHHOCTh MCIIOIb30BAHMS HOCHTEIIEH uH(pOpPMALHH, UX CHCTE-
MaTH3alHI0, PA3MELICHHE U XPAHEHHUE,

ofOecreynBarhb pexuM paboThl B COOTBETCTBUM € IOTPEGHOCTSIMU TIONIb30BaATEIICH
1 paboTOH YUpemKICHHS,

OTUMTHIBATHCS B YCTAHOBJICHHOM MOPSIKE NEPE IUPEKTOPOM YupexxIeHusL.

8. [IPABA U OBSI3AHHOCTHU [10JIb3OBATEJIEW BUBJIMOTEKA

8.1. [Top3oBarean OUOTMOTEKHA UMEIOT IIPABO:

MoJTy4arh MOJHYI0 MH(POPMAIHIO O COCTaBe oubmoTedHoro (ponaa, uHPopma-
[IMOHHBIX PECYpCax M MPeI0CTaBIACMbIX OMOIMOTEKON yCIyrax;

T10JTb30BATHCS CIIPABOYHO-OHOIHOrpaduuecKiM anmaparoM OMOIMOTEKH,
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T0JIy4aTh KOHCY/IbTAIMOHHYIO ITOMOIIb B IIOUCKE M BHIOOPE MCTOYHUKOB UH(OP-
Malu,

1oJTlydarh BO BPEMEHHOE IOJIb30BaHME Ha a0OHEMEHTE W B YMTAIHLHOM 3ajie
TICYaTHBIC W3JAHUS, ayAMOBU3YAJIbHbIE JOKYMEHTHI U Ipyrre HCTOYHUKU HHPOD-
MalH;

HPOIEBATh CPOK MOJIb30BAHUSA JOKYMEHTAMM,

noJiy4arh TeMarudeckue, (pakrorpaduueckue, yrodHsomue U oubiuorpadude-
CKH€ CIpaBKU Ha OCHOBE (oHAa OUOIMOTEKHY;

T0JTy4aTh KOHCYJIbTAIMOHHYIO TIOMOIIb B pabore ¢ MH(pOpMaIeil Npy Mojb30-
BaHUH 3JIEKTPOHHBIM U HHBIM 000PYI0BAHUEM;

y4aCcTBOBATh B MEPONPUATHSIX, IPOBOIUMBIX OHOIHOTEKOM.

8.2. [Tonp3oBarenu OubIMOTEKH 00s3aHbI:

co0Jro1aTh MpaBKJIa MOJIb30BaHMs OMOIMOTEKOIH;

Oepe’KHO OTHOCHTHCS K TPOM3BEINCHUSM I1€4aTu (HE BBIPHIBATh, HE 3arubarhb
CTpaHMII, He JeJiaTh B KHUTaX MOAYEPKUBAHUIL, IOMETOK), MHbIM JOKYMEHTaM Ha
Pa3JIMYHBIX HOCUTENISAX, 000PYI0BaHHIO, HHBEHTAPIO,

HOIEPXKHUBATh TMOPSIOK PACCTAHOBKH JAOKYMEHTOB B OTKpPBITOM AOCTyIE OMO-
JMOTEKH, PACTIONIONKEHHS KapTOYEK B Karajorax U KapToTekax;

T0JIb30BAThCS IIEHHBIMA M CIIPABOYHBIMHM JOKYMEHTaMH TOJIBKO B IIOMELICHUH
OMOTHOTEKY,

yOeIUThCS TIPH MOTyYEHUH JOKYMEHTOB B OTCYTCTBHU J€(EKTOB, a Npu 0OHapy-
*KeHrH TporuH(popMHpoBaTh 00 3ToM paboTHuKa 6ubnMoTeKH. OTBETCTBEHHOCTD
3a 0OHapyKEeHHbIE Je(PEKTH B CIABAEMBIX JOKYMEHTAX HECET IIOCIIEIHUH I10JIb-
30BarTeb;

PacIMChIBaTHCS B YUTATENHCKOM (POpMyJIsipe 3a KaKIAbli IOJYYEHHBIN TOKY-
MEHT (MCKJII04YeHHe: yyammuecs 1—4-X ki1accos),

BO3BpANIaTh JOKYMEHTHI B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH,

3aMEHATh JOKYMEHTHI OMOIMOTEKU B Cllydae MX YTparhl WIM IMOPYH MM PaBHO-
LICHHBIMU,

MOJIHOCTBIO PACCYUTAThCA C OMOIMOTEKOM MO UCTEYCHUM CpOKa OOYy4YEeHHs MU
paboThI B YUpPEIKICHUN.



